VIRGINIA NATIONAL GUARD
TECHNICIAN EMPLOYMENT OPPORTUNITY ANNOUNCEMENT NUMBER: 05-181

POSITION TITLE/NUMBER: HR Assistant (Mlitary) (Indefinite NTE 1 Year), 05-181, (PD No:
NCB98)

GRADE/PAY: GS-0203-07 $34, 149. 00 - $44,395.00 per annum

DUTY LOCATION: J1/VAPA, Fort Pickett, VA

OPENING DATE: 9 Novenber 2005 CLOSING DATE: 23 Novenber 2005 (1700 hrs)
EMPLOYMENT STATUS: Non-Dual Status (Conpetitive) Service Ml e/ Fenal e

WHO CAN APPLY:

This is a non-dual status (conpetitive) indefinite position and does not require Nationa
Guard nmenbership. Applications will be accepted fromall U S. Ctizens; no previous
Federal service is required.

POINT OF CONTACT: COL Kinberly Dillon, (434) 298-6116

QUALIFICATION REQUIREMENTS:

SPECIALIZED — Wirk experience |listed on the application nust show at | east one year
equivalent to the GS-05 |l evel of experience that equipped the applicant with the
particul ar know edge, skills, and abilities (KSA' s) to perform successfully the duties of
the position to be filled. To be creditable, specialized experience nust have been
equivalent to at |east the next |ower grade |evel.

KNOWLEDGE, SKILLS, AND ABILITIES (KSAs): Applicants should prepare separate statements
addressing all KSAs |listed below Explain any military and/or civilian experience which
supports each KSA. The KSA’s are NOT used for basic qualification. They are used solely
for the purpose of rating and ranki ng candi dates when there are nore than ten (10)
qualified applicants. If there are nore than 10 qualified candidates certified, the KSAs
will be used to assist in determning the best qualified candidates to be referred to the
sel ecting supervisor. Failure to provide KSAs may result in inability to refer basically
qual i fied candi dates for consideration or interview.

1. Ability to analyze, coordinate, and gather facts pertaining to specific mlitary
personnel transactions.

2. Skill in oral and witten comunication in expressing and securing information.
3. Ability to interpret and apply rules and regul ati ons.
4. Know edge of nilitary organizational structure.

DUTIES AND RESPONSIBILITIES - POSITION DESCRIPTION NO398: Serves as a final reviewer of
actions, which may include but are not linmted to: accessions, pronotions, transfers,
boards, promotion eligibility, retirement eligibility, and actions that affect
eligibility of educational or incentive benefits as well as sensitive, conplex cases,
whi ch invol ve: allegations of inequitable, prejudiced, or simlar treatnent (e.g. issues
of fraudul ent enlistnent or assignnment; renpoval or military nmenber fromactive or

i nactive status). Researches and obtains all necessary rel evant information regarding
cases and issues provides explanations and interpretations of rules, regulations,
procedures, and requirenents pertaining to actions taken or recommended. Serves as the
primary point of contact, coordinator, and advisor for questions regarding Mlitary
Funeral Honors and/or Casualty Assistance

SUBSTITUTION OF EDUCATION FOR SPECIALIZED EXPEREINCE: Four (4) years of education above
t he high school level nay be substituted for the required experience. Applicants nust
submit transcripts, diplomas or other fornms of conpletion certificate to provide
verification of courses.



TECHNICIAN EMPLOYMENT OPPORTUNITY ANNOUNCEMENT NUMBER: 05-181

REMARKS: This position is being advertised as an indefinite appointment under NDS

Appoi ntment Authorities (Tenp Enmergency Need) to fill, for up to one year, positions in
support of GAOT. The individual selected may be rel eased ay any tine. Thi s appoi nt nent
is a tenporary excepted appoi ntnent. As such, del egated exam ni ng processes or other
conpetitive vacancy announcenent procedures are not required when appointing candi dates
usi ng these authorities.

Appoi ntment will not be nade pernanent under any circunstances.

APPLICATION PROCEDURES: | NTERESTED APPLI CANTS MAY APPLY BY SUBM TTI NG A RESUME, THE
OPTI ONAL APPLI CATI ON FOR FEDERAL EMPLOYMENT (OF 612), OR THE SF 171, AND KSAs TG THE
ADJUTANT CGENERAL OF VIRG NI A, ATTN. VAHR-P, BU LDI NG 316, FORT PI CKETT, BLACKSTONE,

VI RG NI A 23824- 6316 BY THE CLOSI NG DATE SPECI FI ED ON THE ANNOUNCEMENT.  APPLI CANTS MAY
ALSO EMAI L APPLI CATI ONS TO vaguar dt echj obs@a. ngb. arnmy. m| or fax to (434) 298-6381
APPLI CATI ONS RECEI VED AFTER THE CLOSI NG DATE WLL NOT BE CONSI DERED. THE FOLLOW NG
DOCUMENTS ARE NOT ACCEPTABLE AS ATTACHVENTS TO APPLI CATI ONS:  PHOTOCGRAPHS, COPI ES OF
PCSI TI ON DESCRI PTI ONS, PERFORMANCE RATINGS (Cl VILI AN OR M LITARY), AWARDS OR LETTERS OF
APPREC!I ATI ON.

CONSI DERATI ON FOR THI' S PCSI TION W LL BE W THOUT REGARD TO SEX, AGE, OR HANDI CAP ( EXCEPT
VWHERE REQUI RED BY M LI TARY REGULATI ONS), RACE, COLOR, NATIONAL ORIG N, RELIGQ ON, LAWUL
POLI TI CAL AFFI LI ATI ON, OR MEMBERSHI P/ NONMEMBERSHI P | N AN EMPLOYEE ORGANI ZATI ON.

RELOCATI ON EXPENSES W LL NOT BE PAID. SELECTEE REQUI RED TO PARTI Cl PATE I N DI RECT
DEPGSI T/ ELECTRONI C FUND TRANSFER.  APPLI CANT SELECTED W LL BE REQUI RED TO COVPLETE A
PREPLACEVENT MEDI CAL SCREENI NG WHI CH W LL BE PAI D FOR BY THE AGENCY.

A complete listing of all current Virginia National Guard Technici an Enpl oynent
Qpportunity Announcenents is available at http://ww. varich.ang.af.nil/hro/jobs/jobs/htm
Nat i onwi de vacancy announcenents are avail abl e at

http://ww. negard. com j obs/ Docs/ st at epoc. ht m

TPVA 05-181 DAVI D A. ARCHER
COL, AD, VaARNG
Human Resource O fi cer
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